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Message from the Founding Board: 
 
The Windham Academy is the culmination of many years of hard work, by a handful of 
very determined individuals. This was done selflessly, and on behalf of you – the parent.  
 
The school is built upon teacher freedom and individualized student mastery, all while 
employing the very best practices.  
 
Ever respectful of your rights as a parent, our country’s founding principles, and the 
immense trust you’ve placed in us – we are determined to make this a school of 
excellence for decades to come.  
 
In the process, helping to change our little corner of the world for the better… 
 
       Jim Fricchione 
       Chairman, Board of Trustees 
 
 
Message from the Director: 
 
I would like to welcome all of the students and parents to our Windham Academy 
“family”.  The energy and excitement as we embark on our new school year has been 
unbelievably heart-warming.  Windham Academy Public Charter School is the result of 
many hours of hard work and high expectations.   
 
Beginning with the founding board putting all of their time and energy in to getting WA 
approved and “created”, I have witnessed an immense out-pouring of assistance from 
parents, students, faculty, and staff, working in partnership with each other.   
 
I am so proud that Windham Academy holds its mark as the “School on the Hill”, 
welcoming families/students from all surrounding communities who are looking to have 
“a choice” in education.  A choice that puts students and teachers first, allowing them to 
create learning–bonds that will create the most beneficial learning environment for all. 
I appreciate the confidence that you have shown in Windham Academy by enrolling 
your children.  
 
Our teachers are dedicated to providing the best possible education experience for 
every Windham Academy child, and to continue to expand our curriculum with the help 
of our volunteers who are eager to share their talents with us. 
 
       Mindy Labo 
       Superintendent/Director  

Windham Academy 
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Mission Statement 

The Windham Academy Public Charter School will focus on STEM Prep 

education incorporating reading and art to provide a well-rounded STREAM 

educational experience for its learners within a culture that incorporates the 

excitement of project-based learning, the satisfaction of subject mastery in areas of 

literacy, numeracy and social studies, and lasting values through civic understanding 

and personal character. 

 

 

 

Vision  
The Windham Academy Public Charter School will excite, inspire, and 

empower our children to embrace the wonders of science, technology, reading, 

engineering, arts, and mathematics. 

 

 

 

 

Program and Curriculum 
Windham Academy Public Charter School will offer a rigorous preparatory 

program specializing in combining innovative programming with current research 

in best practices towards providing well-rounded educational opportunities.  

Students will be given a strong foundation in literacy and numeracy along with 

curricula, which will allow them to explore leadership through the study of civics 

and history. This will provide them with the tools necessary to fully experience the 

STREAM program offered by Windham Academy. Essential components of the 

well-rounded education the Windham Academy will include the incorporation of 

literature and writing, geography and world language, health and personal fitness, 

and music and art exploration into our students’ curricular experience.  The school 

will have generalized emphasis on real-world learning, hands on experiences, 

project based learning, and student-centered approaches including goal setting and 

self-assessment. 
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School Reopening Plan 

Purpose: The purpose of this reopening plan is to provide options and guidance to staff and 

families. It is a priority to help stakeholders prepare emotionally and physically for the return to 

the 2020-2021 school year.  The Windham Academy Public Charter School Opening 4-Phase 

Plan will outline policies that must be prepared in advance of the school year. The plan was 

created in a 6-week set-up, allowing adjustment time while opening an elementary school amidst 

a pandemic.   

Phase I:  three-day workshop for staff to receive training in social-emotional instruction, 

as well as to practice protocol for social distancing and creating procedures for following state 

guidelines.  If the need arises, Windham Academy is prepared to return to full remote learning.  

Phase II:  time for staff to meet one-on-one with parents/guardians and students to 

discuss how things have been going during the past 6 months for each family. We support 

educational equity and personalization of learning for all students. We will support the emotional 

well-being of students and staff, as the experiences of the pandemic have had a psychological 

impact on our community.  Prioritizing wellness, health, and safety is the most important factor 

of our re-opening plan.  

Phase III:  student instruction begins.  This will be a 6-week set time for students to 

come in to the school building for “in-person” learning, and remote learners will be receiving 

instruction while at home.  The school week will be divided up into 4 days with 1 Flex Day.  

●  Safety: The safety of our students, staff, and families is our first priority.  

● Windham Academy will reopen for the well-being and development of our students.  

● Remote learning is not the best replacement for in-person teaching and learning, and 

our students deserve an excellent education.  

●  Windham Academy acknowledges that policies and actions are intended to mitigate 

risk. No set of actions can completely eliminate risk. This reopening plan outlines 

precautionary measures to minimize that risk where possible, including asymptomatic 

transmission.  

Set-up of Policies 

●  Policies should be practical, feasible, and appropriate for a child's and adolescent’s 

developmental stage.  

●  Policy considerations will start with a goal of having students physically present in 

school.  

●  Information from public health sources is being updated as we learn more, and 

therefore our response must be dynamic.  
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Guidelines for Planning: 

●  Flexible and responsive: This plan will be flexible based on individual needs of 

students and staff who present a properly documented medical restriction from returning 

to school. It will also respond to the level of viral transmission in our school and 

changing conditions as guided by public health and emergency management officials.  

●  Windham Academy will follow the restrictions of NH DHHS, the Governor’s 

emergency orders, and the guidance of the NH DOE as it applies to our population. As a 

result, edits and changes to our Phase-In Reopening Plan may need to be adjusted once 

the school year begins. 

 

Remote Learning 

available for any 

student until the 

pandemic is over. 

Phase I:   

Preparing 

staff 

Phase II   Phase III Phase IV 

Reflection:   

Preparing, 

Teaching and 

Learning 

Phased approach 

to reopening: 

Note that 

although it may 

be sequential, 

conditions may 

require moving 

back and forth 

through phases. 

Remote for all 

students is also 

an option in the 

case of severe 

and widespread 

COVID infection 

in NH 

 

3 days of 

training and 

preparation 

for all staff 

to 

understand 

health 

guidelines 

and 

protocol. 

Staff will meet each 

family to attempt to 

gain a clear 

understanding of the 

child’s needs for 

whichever type of 

instruction will be 

delivered. 

A combination of 

remote/in-person 

learning for the 

first 6 weeks of 

school using a 4-

day/1-Flex 

weekly schedule. 

A time for Windham 

Academy to check: 

“How do our 

staff/families, the 

state, and NH DHHS 

feel things have been 

going?”   
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Health Management:  

6-week Phase-in Plan: 

Decisions based on a 

prediction of how 

numbers will change 

regarding the COVID-19 

Pandemic across the 

country. 

Teaching and Learning: 

Parent and Student 

Expectations for 

Attendance  

       PHASE III 

Students working remotely will need to 

check in at some point during each 

school day. Ideally, teachers will look 

to have remote learners check in every 

morning. 

Parents will sign waiver regarding 

privacy policies for class videos.  

       PHASE IV 

 

Reflection on how well remote 

learners have been able to access 

curriculum, connect with teachers 

and peers, and handle the workload. 

Teaching and Learning: 

Course offerings  

 

 

Activity courses, including Art, Music, 

and P.E. will be offered to all students.  

Reflection will be based off of how 

well students were able to be taught 

remotely.  How can we continue on?  

Do we add other subjects?  Health, 

Library,? 

Teaching and Learning:  

Learning personalization  

Meeting student needs:  

Accommodations for 504s and IEPs, 

student services, and enrichment will be 

provided to students who are working 

in person and remotely.  Remote 

services may be dependent on support 

at home depending on the student. 

Reflection based on how the Flex 

Day has been utilized (collaboration 

with sending districts, specialists, and 

setting up in-person instruction for 

those who are remote) 

 

     PHASES II & III      PHASE IV 

Health 

Management:  

PPE 

requirements  

Masks required at school.  To be worn at all times in 

common areas such as hallways and bathrooms, and in 

classrooms, depending on the activities. Students will have 

scheduled mask breaks and will not have to wear a mask 

when outside and able to maintain social distancing of 6 

feet.  

Decisions to be made after 

reflection and guidance 

based on where the NH 

DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

Health 

Management:  

Social 

Distancing  

Students guided to maintain 3-6 feet spacing from each 

other. Adults maintain 6 feet from students when 

practicable. Adults are requested to stay 6 feet from each 

other because adult to adult transmission is higher risk.  

Adults who are closer than 6 feet to students should wear a 

mask, depending on the activity.  

Decisions to be made after 

reflection and guidance 

based on where the NH 

DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 
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Health 

Management:  

Visitors  

Limit unnecessary visitors into the building. Visitors must 

be screened before entering the building and must wear 

masks. Staff to meet parents outside when possible. 

Outside service providers will be allowed.  

Decisions to be made after 

reflection and guidance 

based on where the NH 

DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

 

       PHASE III  

Logistics: 

Morning Care: 

Wearing masks, one parent will escort student in through 

Center Door B, up the staircase, then sign student in to the 

YMCA classroom.  Parents will then exit the building. 

 

Logistics:  

Arrival  

(Parents will 

screen children 

for symptoms 

before leaving 

home.)  

Students will arrive at school wearing a mask.  Students 

will be greeted by staff, and entering the building at 

Center Door B. 

Grades 2, 3, 4, and 5 will go up the stairs to their 

classroom.  Grades K and 1 will continue to their 

classroom on the first floor.  No student will access locker 

or cubbies until instructed by staff to go in a staggered 

manner. 

Decisions to be made after reflection 

and guidance based on where the 

NH DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

 

 

Logistics:  

Dismissal  

Wearing masks, all students will be dismissed from their 

classrooms.  Students will be paged by staff to come down 

the staircases A, B, and C… and will go to the designated 

area where they will stand until a staff member walks 

them to their vehicle. 

Wearing masks, bus students will meet in the auditorium 

and sit in desks/tables 3-6 feet apart.  When bus arrives, a 

staff member will walk the bus students down staircase A 

to the bus walk-way. 

 

 

Decisions to be made after reflection 

and guidance based on where the 

NH DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

Logistics:  

Location of 

belongings  

Students will bring a minimum of belongings to school, 

and they will be stored within the classroom as much as 

possible.  Younger students will be able to use cubbies, 

following classroom teacher procedures. 

Older students will keep personal items in a back-pack 

that they will have on their chair-backs.  

Decisions to be made after reflection 

and guidance based on where the 

NH DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

 

Logistics:  

Recess  

Students will have staggered recesses by grade level. Face masks will 

not be required outside, however, masks will be worn on the way to 

the playground.  Students will re-enter the building at Central Door B. 

Students will form lines “airplane arms apart.” Doors will be propped 

or held open by one person standing behind the door. All will use 

Decisions to be made 

after reflection and 

guidance based on 

where the NH 

DHHS,  
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hand sanitizer upon their re-entry into the classroom.  Masks will be 

worn in hallways. 

CDC, and NH DOE 

are making decisions  

after our 6-week time 

frame. 

Logistics:  

Additional 

outdoor time  

Staff will be encouraged to take students outside for learning 

opportunities. Masks will not be required for outside learning 

opportunities as long as individuals are socially distanced.  

Decisions to be made 

after reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH DOE 

are making decisions  

after our 6-week time 

frame. 

   

Logistics:  

after school 

care  

After care students to be managed by the YMCA of Londonderry NH.  

Students will proceed to their designated areas during dismissal time.  

Masks to be worn while traveling through the hallways.  

Decisions to be made 

after reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH DOE 

are making decisions  

after our 6-week time 

frame. 

 

Logistics:  

Extended 

student 

absences as a 

result of Health 

policies  

Students attending in a hybrid model may need to be absent due to 

monitoring of symptoms or quarantining. These students will access 

the remote learning option.  

 

    PHASE I, II, & III    PHASE IV 

 

Logistics:  

Staffing  

Keeping a close eye on their health, Windham Academy staff will 

be expected to report in person to school so they may work with the 

in-person students and assist with supervision.  Windham Academy 

will comply with the Families First Coronavirus Response Act 

(FFCRA), the Family and Medical Leave Act (FMLA), and the 

Americans with Disabilities Act (ADA). Remote Instruction or a 

combination of in-person and remote will be considered for staff 

members whose situations require it based on law and based on the 

feasibility of such accommodations.  

Decisions to be 

made after 

reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 

Facilities:  

Cleaning  

2 shifts of custodians have been hired to continuously clean and 

sanitize the building.   

Decisions to be 

made after 

reflection and 

guidance based on 



 

12 
 

Staff will be trained on how to best use EcoLab Cleaning products, 

which will allow all surfaces in the building to be sanitized 

throughout the day.  Flex Day Wednesday will also be a day set 

aside for full-building disinfecting/cleansing. 

Within classrooms, staff will be provided with face masks and 

gloves for wiping down surfaces such as desks, tables, and chairs. 

Students will not be allowed to use any sort of bleach products. 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 

 

           PHASE I, II, & III  

Facilities:  

Indoor air quality  

Windham Academy is opening for year 3.  All 

HVAC filters are changed on a quarterly basis.  

Our HVAC system is suspended above our 

dropped ceiling in every classroom. 

 Decisions to be made after reflection and 

guidance based on where the NH DHHS,  

CDC, and NH DOE are making decisions  

after our 6-week time frame. 

Health 

Management:  

Parent and Student 

Expectations  

Parents will screen their children before leaving 

home.  

Parents will keep children home if they have 

symptoms, following the updated illness policy.  

If students have symptoms, parents will pick up 

their child promptly. This policy is stricter than 

the typical dismissal due to NH State public 

health guidance.  

Families with students attending in person will 

support Windham Academy  Health 

Management policies. Full remote option is 

available for families who do not.  

Decisions to be made after reflection and 

guidance based on where the NH DHHS,  

CDC, and NH DOE are making decisions  

after our 6-week time frame. 

Health 

Management  

Staff Expectations  

If staff have symptoms, they will stay home. If 

possible, staff will teach class remotely while at 

home. An in-person staff member will assist 

with the students who are physically present. 

 

 

Health 

Management:  

Cohorts of 

students  

Students will remain in cohorts in the same classroom. 

When necessary, staff will move between classrooms.  

A decision will be made 

regarding maintaining cohorts 

for the balance of the school 

year by Windham Academy 

administration in consultation 

with staff.  

Health 

Management:  

Cohorts of staff  

As much as possible, a second person will be in each 

classroom so there is continuity of staff if one member of 

the team is out, leaves the room, or needs to teach 

remotely due to an absence with no symptoms. 

Decisions to be made after 

reflection and guidance based 

on where the NH DHHS,  
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Substitutes or paraprofessionals will be the second person 

in their class with the teacher. If needed to substitute, 

they will generally be assigned to the same grade range 

(K-2, 3-5). PE will mostly be taught outside.  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

Health 

Management:  

Cohorts for 

services  

Students who need to be removed from their cohorts for 

services will remain with other members of their cohort 

as much as possible. Physical tabletop barriers will be 

used for services and additional disinfection of surfaces 

and materials will occur.  Hand sanitizer will be used 

before and after services. 

Decisions to be made after 

reflection and guidance based 

on where the NH DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

 

  PHASE I, II, & III   PHASE IV 

Health 

Management:  

Quarantine 

trigger for 

individuals  

#1: Travel outside of New England or air travel (14 days) 

#2: Positive for COVID-19 10 days from symptom onset 

with resolution of symptoms and at least 72 hours from 

last fever without fever reducing medicine (most-up-to- 

date guideline on 7/28/20)  

#3: Close prolonged contact with a positive case (14 days)  

#4 Demonstrates a symptom but not tested 10 days from 

symptom onset with resolution of symptoms and at least 

72 hours from last fever without fever reducing medicine 

(most-up-to- date guideline on 7/28/20)  

Decisions to be made after 

reflection and guidance based 

on where the NH DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

Health 

Management:  

Quarantine 

trigger for 

cohorts  

Documented or presumed instance of positive case within 

cohort (2-5 days for cleaning of room per CDC3. The 

DHHS will be contacted for further guidance on length of 

quarantine needed.)  

Decisions to be made after 

reflection and guidance based 

on where the NH DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame.  

Health 

Management:  

Quarantine 

trigger for 

school  

Multiple instances of positive cases in different cohorts, 

either documented or in the process of being tested (2-5 

days for deep cleaning of school3. The DHHS will be 

contacted for further guidance on length of quarantine 

needed.)  

Decisions to be made after 

reflection and guidance based 

on where the NH DHHS,  

CDC, and NH DOE are 

making decisions  

after our 6-week time frame. 

 

 

    PHASE I & II PHASE III  PHASE IV 

Health 

Management:  

Health and Wellness 

policies and 

procedures  

The school nurse will update 

illness policies and procedures, 

requesting support from 

administration as needed. Updated 

policies will be completed by 

August 27, 2020.  

Illness policies and 

procedures will be updated 

in response to new 

information related to the 

pandemic.  

Normal process for 

updating policies 

and procedures will 

be followed.  
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Health 

Management:  

Health and Wellness 

sharing of policies 

and procedures (Staff 

and Families)  

Staff will be trained in updated 

health and wellness policies and 

procedures prior to the opening of 

school.  

Windham Academy website and 

student handbooks will include 

updated information.  

Families will be informed of and 

required to follow updated health 

and wellness policies.  

As updates are developed, 

staff and families will be 

provided with them 

through email and updates 

to the handbooks.  

 Decisions to be 

made after 

reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 

Technology:  

Technology devices  

Chromebooks are being prepared 

for remote students as well as 

students who will attend school in-

person.  

 Students who are assigned 

time and activities to use 

Chromebooks, will use the 

same device and will not 

share devices. 

Students must wash or 

sanitize hands before 

accessing a device. 

 Decisions to be 

made after 

reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 

Technology:  

Technology access  

Students may borrow their school 

device for remote learning 

provided the device is insured and 

it is signed out by the family. 

 

 Decisions to be 

made after 

reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 

Technology:  

Internet access  

For educational equity, students 

will need access to the internet for 

remote learning. If students do not 

have access, Windham Academy 

will work with families to resolve 

that problem.  

  

 Decisions to be 

made after 

reflection and 

guidance based on 

where the NH 

DHHS,  

CDC, and NH 

DOE are making 

decisions  

after our 6-week 

time frame. 
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   PHASE I, II, III    PHASE IV 

Social/Emotional 

Support: 

Health and 

Wellness for 

students  

Staff will inform Administration/Special 

Education Director of needs for student or staff 

support. Confidentiality policies, including 

FERPA, will be followed.  

 Decisions to be made after reflection 

and guidance based on where the NH 

DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

Communication:  

With staff  

Staff will be kept up to date regarding 

anticipated or required changes in policies in 

response to the pandemic. As practicable, staff 

will be informed first of communications to 

families.  

 Decisions to be made after reflection 

and guidance based on where the NH 

DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

Communication:  

With families  

Families will receive written and sometimes 

video communication. Written communication 

will be provided if a family request it.  

 Decisions to be made after reflection 

and guidance based on where the NH 

DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

Communication:  

With the Board of 

Trustees  

The Board will receive copies of communication 

to stakeholders as it relates to school responses 

to the pandemic.  

 Decisions to be made after reflection 

and guidance based on where the NH 

DHHS,  

CDC, and NH DOE are making 

decisions  

after our 6-week time frame. 

Communication:  

For emergencies  

The Emergency Operations Plan (EOP) will be 

updated before the September board meeting to 

include procedures applicable to the pandemic 

and other infectious diseases. It will be shared 

with local emergency management officials.  

The EOP will continue to be 

followed and updated as needed.  

 

 

Computer Use and Internet Policy 
At Windham Academy, The internet will be accessible in each classroom for support 

of assigned projects.  Students will be allowed to access the internet only after being 

sponsored by a teacher, completing an orientation program, and having written 

parental permission through the district's Acceptable Use Policy.  Teachers will send 

home the Acceptable Use Policy and the Google Apps for Education Student 

Permission Form for parents to review and sign annually.  Students and parents must 

https://78462f86-a-693db75f-s-sites.googlegroups.com/a/sau10.org/www/school-board/policies/section-j/JICL.pdf?attachauth=ANoY7cr34vSftBpoT2T1oreaPrjbYE7p4ixyL8bS9BXknlq18FgiAvbSSLgfB69tpUUpPYS6VITd_rOnOvXnp6PkhRmCdGA9t2gQchVJ95pdVbxU9i39YWVP5rsWFptw95FHX2dv0wdB760qTP0PByqm4XjJU-adTBKX11CDmogwnXiA5Rj192hjin7sL5wqvEq--tTEuYuSQg4iPdskbq23yNEcyhug2WeuXiRcOSNZgXz9XV8VVxE%3D&attredirects=0
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understand the rules, responsibilities, and regulations of this document or ask for 

assistance with the content.   

 

The use of computers and the internet is a privilege, not a right, and inappropriate or 

unacceptable use may result in immediate cancellation of that privilege.  Students 

must realize that if the rules are violated, their school access will be canceled and 

appropriate consequences may be given, including detention and/or 

suspensions.  Parents should be aware of the ability to call your home Internet 

provider if your child receives or sends any inappropriate or threatening computer 

correspondence.  Please discuss with your child the serious nature of comments 

made through e-mails and chat rooms, as well as possible consequences and 

potential police involvement.  Since our priority is to encourage responsible use of 

technology for all students, safe and responsible use of resources is necessary at all 

times.  

 

Grades 
Windham Academy will incorporate a “letter” grading system, along with using 

scoring rubrics in areas of the curriculum where letter grades cannot portray an 

accurate presentation on how the student is meeting learning criteria (such as 

writing, or research projects).   
 

Letter grades are given to reflect actual achievement… 

                          A     94-100% 

                          B     86-93% 

                          C     77-85% 

                          D     69-76% 

                          F     Below 69% 

 

*It is important to note that kindergarten grades are created to fit the scope and 

purpose of the certain “skill” the teacher is focusing on for a particular area of the 

curriculum. 

 

Report Cards 
Kindergarten through 5th grade report cards are issued every nine weeks and are 

printed and taken home by the students. The information on the report card 

includes letter grades and percentages reflecting student achievement in all 

subjects as well as an evaluation of the child's behavior.  A progress report will be 

sent home mid-way through each marking period to allow families to know how 

students are progressing across the curriculum. 
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K-5 Parent-Teacher Conferences 
Parent-teacher conferences for kindergarten through third-grade students are held 

the week following the end of the first quarter, as well as the week following the 

end of the third quarter. We feel that these conferences benefit the students, 

parents, and teachers. 

 

Homework 
Homework will be sent home for students of Windham Academy for the sole 

purpose of offering time for practice and review of what is taking place in the 

students’ academic areas. 

 

Kindergarten – Fifth Grade Homework 

What parents/guardians can do: 

▪ Provide a time and place free from distraction for the homework to occur. 

▪ Sign the daily homework sheets or papers (whether completed or not); 

review the child’s work and provide encouragement. This is a way to 

communicate to the teacher that a parent has/had awareness of the 

assignment. 

▪ Work closely with the teacher if a problem occurs. 

 

Homework will be directly related to daily instruction. Daily work not completed 

is not considered homework, yet a teacher may ask for it to be completed by the 

next day. Homework will be reviewed by the teacher daily. Standards of neatness 

and accuracy are to be maintained regardless of the subject matter area.  

Teachers will list homework expectations on the daily homework assignment 

sheets, in a classroom agenda, on their Classroom Websites, the Bloomz App, 

Google Classroom, and other platforms the classroom teachers may deem 

appropriate. 

Parents should assist students in becoming responsible, and dedicate at least the 

minimum amount of time to some academic study, but should not allow their 

child/children to exceed the maximum amount of time set aside for home-work.  

(If you find your child is having difficulty on a certain assignment, please write a 

note on the homework so that the teacher sees that the activity was attempted, but 

was difficult).   

Reading is the recommended activity if the homework from school is not enough 

to take the minimum amount of time. 

Below are the minimum as well as maximum time guidelines for homework for 

which parents should plan.  

                                              Minimum                              Maximum 
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Kindergarten                           10 min.                                   15 min. 

First Grade                              15 min.                                   30 min. 

Second Grade                          20 min.                                   45 min. 

Third Grade                             30 min.                                   60 min 

Fourth Grade                           40 min.                                   Over an hour 

Fifth Grade          50 min.       Over an hour 

 

It is good practice to create a schedule for your child to read, or be read to, 

each night… often times a “before bed” routine is the perfect way for students 

to quiet their minds and settle in to sleep. 

 
 

Parent Concerns 
Communication and feedback are critical to the success of Windham Academy 

Public Charter School. If parents or students have concerns about any part of the 

programs or curriculum, they are requested to communicate those concerns to the 

appropriate people. (e.g. teachers and administration).  Every effort will be made to 

resolve those concerns as soon as possible.  
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Aug 2020 

S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

 

 Sept  2020 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

       
 

 

 Oct 2020 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 

     

Nov 2020 

S M T W T F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

       
 

 

 Dec 2020 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       
 

 

 Jan 2021 

S M T W T  F S 

      1 2 

3 4 5 6 7  8 9 

10 11 12 13 14  15 16 

17 18 19 20 21  22 23 

24 25 26 27 28  29 30 

31        
 

 

     

Feb 2021 

S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28       

       
 

 

 Mar 2021 

S M T W T F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

       
 

 

 Apr 2021 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

       
 

 

     

May 2021 

S M T W T F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      
 

 

 Jun 2021 

S M T W T F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

       
 

 

 Jul 2021 

S M T W T F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

       
 

 

             9/10:  First Day of School                                     1/18:  Martin Luther King Jr. Day:  No School 
               9/7:  Labor Day                                    1/27:  Early Release                                                  Report Cards 
            10/7 :  Early Release                               2/22~2/26:  February Vacation                                Quarter 1:  11/12   
           10/12:  Columbus Day:  No School                     3/19:  Teacher Workshop/No School             Quarter 2:  1/26 
           11/11:  Veteran’s Day:  No School                  4/26~4/30:  April Vacation                                                  Quarter 3:   4/12   
           11/19:  Early Release (Parent Conferences)       5/28:  Early Release                                                          Quarter 4:    6/9    
     11/25~11/27:  Thanksgiving Vacation                                 5/31:  Memorial Day/No School                
12/23~1/1:  Winter Vacation                                            6/9:  Early Release/Last Day of School 

 

 

2020-2021 Windham Academy School Calendar 
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School Hours 

 
School hours are from 8:45am to 2:45 pm. Please be sure that your child arrives at 

school before 8:45am and goes directly into school. 

Doors open for the school day at 8:25am (with the exception of students who are 

attending morning care). 

 *Windham Academy school day begins at 8:45am.  A student is considered tardy 

@ 8:46am. 

*Windham Academy students are considered DISMISSED if they leave school 

BEFORE 2:30pm.   

 

 

Daily Schedule 
Students at Windham Academy will be receiving instruction either in-person or 

remotely during the first 6 weeks of this school year.  Schedules will be different 

for each grade level, as well as in each-classroom as we need to follow the NH 

State guidelines for social distancing and keeping cohorts of classrooms together.  

Meeting student needs at their individual level will always be a priority for us here 

at Windham Academy, however, this year we will differentiate instruction within 

the classroom until state guidelines are lifted. 

 

Student Attendance 
We believe that in order to experience all of the educational opportunities that 

Windham Academy offers, students need to attend school every day.  State Law 

(RSA 193:1) is clear on this point.  It is the responsibility of the parents to see that 

their child attends school regularly.  Our staff is willing to work with families to 

ensure regular attendance.  All students are required to report to school on time for 

attendance to be taken (8:50am).  *Remote students will be counted for attendance 

as well, however, attendance will be counted virtually.  

Regular daily attendance and punctuality are essential for continuous 

progress of your child in school. Parents are expected to send students regularly 

unless the child is ill.  

Excessive absence violates state law and we are required to report all abuse 

of state regulation.  Medical and dental appointments, except for emergencies, 

should be scheduled outside of school time.  

School vacations are scheduled to allow students to avail themselves of 

recreational and educational opportunities. 

 

 



 

21 
 

 

All absences should be reported to the school before 8:30am. You may 

send an email to the school, or you may also call or leave a message on our 

answering machine (603) 236-7900 if your child is going to be absent or late. 

Otherwise, there will be a call made to the home of every child who is absent from 

a Windham Academy representative. This program is designed to ensure your 

child’s safety. 

For absences longer than three days due to illness, a physician’s note may be 

required prior to the student returning to school.  

*For absences that accumulate to more than seven days or more in one 

quarter, a meeting with the student’s parents, teacher, and the Director will be 

required to assure continued positive academic standing.  

In accordance with Chapter 189 of the general laws of the State of New 

Hampshire, truancy shall be defined as “an unexcused absence from school 

without administrative permission. 

 

➢ Unexcused, irregular, or unusual patterns of school absences shall be 

considered a breach of the good faith contract between the school and the 

parent(s) / guardian(s). This will constitute an untenable educational 

environment for the student and a disruptive influence on the school 

community. When this occurs, corrective action must be taken immediately. 

In situations where the behavior continues, the student will be permanently 

dismissed from the school and the circumstances will be reported to the 

proper child services agency as warranted. 

➢  

 

Tardiness 
At Windham Academy, late arrival of students after 8:45am is of particular 

concern and poses a disruption to the normal flow of the school day.  

Students arriving late not only miss important class time, work, and missing 

morning meeting, but also cause disruption to the class while entering.  

Except for late buses, any student not present for opening announcements is 

considered late. All students arriving late must report to the office. At this time, the 

child will be entered in the Windham Academy attendance data program as tardy.    

*Five or more unexcused tardies will necessitate a meeting with the student’s 

parents, teacher, and Director. Consistent subsequent tardiness will result in a 

review of the record by the Director and the Board of Trustees to be addressed 

accordingly.  
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Unscheduled Vacations 
Parents are discouraged from taking children out of school for vacation purposes 

other than those listed on the school calendar. Instruction, discussions, media 

presentations, hands-on activities, and special activities cannot be made up by 

paperwork alone. State law requires that children attend school daily. If parents 

decide to take an unscheduled vacation, the following will occur: 

 

• Teachers will compile a listing of the student’s missed assignments while 

away and give them to the child upon return. Depending on the length of 

time of absenteeism, the student will have a corresponding amount of time to 

make up this work. This will be arranged with each teacher. After the time 

set, no credit will be given. 

• Teachers will not be expected to reteach the material the child has missed 

while on an unscheduled vacation. Parents are responsible for helping the 

children. 

 

Early Dismissals  
Students should not be dismissed early from school except in cases of illness or 

other emergency.  Should early dismissal become unavoidable, parents or other 

responsible adult listed on the emergency card must first sign the student out in the 

Main Office. Parents should not go to the classrooms. 

 

 

DISCOVERY CLUB MORNING PROGRAMS (Extended Day) 
The Discovery Club Program is available Monday, Tuesday, Thursday, and Friday to 

students in grades K-5. 

• Discovery Club is not available during vacations, Flex Days, holidays, snow days 

and half days. 

• Time: 7:30 to 8:30am. 

• Cost:  $8 a day 

 

Payment Method: 

▪ Invoices will be sent to families bi-weekly 

▪ Payment should be sent to school in an envelope marked WA Discovery Program 

▪ Please make checks payable to Windham Academy 

▪ A $20 fee will be charged for any checks returned 

▪ Balances more than 30 days in arrears may result in exclusion from the program 
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After School Program 

Windham Academy, in conjunction with the Londonderry YMCA, is happy to offer an 

after-school program right in Windham Academy from 3:00 - 6:00 p.m. every school day. 

Please visit our school website, www.WindhamAcademy.net for their flyer and more 

information about this wonderful program.  If you are planning on taking advantage of 

this program, please notify the YMCA.  

 

Sending Districts Dismissals 
Students from sending districts who take part in after-school activities in their 

sending town, are allowed to be dismissed on any school day after 2:00 P.M. 

without being counted as a “dismissal” in the school attendance account.  

*Students must bring in a note from home explaining the date/time/reason for 

dismissal, and given to the child’s teacher during morning attendance in the 

classroom. 

 

 

Dropping Off/Picking-Up (Dismissal Procedures) 

 
Morning Drop-Off 

Windham Academy opens its doors at 8:25am.   

Drop off procedures will be as follows: 

MASKS NEED TO BE WORN BY FAMILIES/STUDENTS/STAFF 

DURING DROP OFF: 

• Enter the school driveway using the “Enter Here” portion of the lot. This is 

the newly paved parking area designated for you to begin the drop-off 

process.  Please drive the full length of the parking lot and loop around to 

the middle door of the building. (WA staff will be present to assist you). 

• You will be directed into 2 lanes forming in front of the building. 

• Please remain in your vehicle until staff is ready for drop-off. 

• Windham Academy staff will “welcome in” 6-10 cars at a time.  

• Due to COVID-19 and our awareness for social distancing, please assist us 

by making sure your child is unbuckled and “ready to go” when a staff 

member opens the car door.  

• When it’s time for your child to exit the vehicle, students will exit with a 

“kiss/hug/wave” to parents.  (Parents/guardians should not exit vehicles at 

this time, due to the need to move the drop-off process along) 

http://www.windhamacademy.net/
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• Windham Academy staff will welcome students and assist them in walking 

into the building. 

• Staff will then allow those cars to exit the lot, and the next set of cars will 

continue forward… and continue on the process.   

 

Afternoon Dismissal 

**Windham Buses will be utilizing Industrial Drive’s bus pathway, as well as the cul-de-

sac. Parking WILL NOT be allowed in the cul-de-sac between 8:00am and 3:30PM daily.   

There will be 2 blocks of time for dismissal at Windham Academy.   

 Dismissal #1:  2:45-3:00pm:  These cars will be for families with last names 

beginning with A-L.  You will be given a YELLOW numbered placard to hang from your 

rear-view mirror. 

 Dismissal #2:  3:00-3:15pm:  These cars will be for families with last names 

beginning with M-Z.  You will be given a PURPLE numbered placard to hang from your 

rear-view mirror. 

• Families picking up students can form two lanes in front of the building, 

looping back to the entrance of the parking lot.  Dismissal will begin at 

2:45pm for Dismissal #1.  (If you are a Dismissal #2 and try to come into the 

lot before 3:00pm, you’ll be asked to drive around the neighborhood for a bit 

until your time for dismissal begins). **NO PARKING allowed in the cul-

de-sac while waiting for your child’s dismissal time to begin. 

• In order for staff to become familiar with cars, and to connect students to 

their family in a quick and safe manner, please make sure your car placard is 

in view by hanging it on your rear-view mirror. 

• Staff will call students for dismissal and guide them to their family car.   

• A staff member will direct cars to drive to the exit as 4-6 cars are filled. 

• Please be watchful for school buses when leaving the parking lot. 

• **Do not block neighbor parking lot entrances when waiting to enter the 

WA lot. 

• Children who are not picked up by 3:15pm and who are signed-up with the 

YMCA After-School Club will be directed to the after-school program. 

• Other students who have not been picked up by 3:15pm will be taken to the 

main office to await their rides.  After 1 instance of a “late” pick up, a late 

fee of $10 will be charged to the family.  After 3:30pm, the charge will 

be $1 additional for each minute. 
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School Closings/Delayed Opening Announcements 

 Please visit our Facebook site or online at WMUR, http://www.wmur.com for 

delayed openings or school closings. Local radio stations will also make 

announcements concerning school closures. 

Our Student Information System will send text messages and emails to all 

parents and staff if Windham Academy calls a delayed opening or school closing. 

 

Blizzard Bags 

The Windham Academy Public Charter School will implement Blizzard Bags for 

the 2020-2021 school year.  A Blizzard Bag contains assignments for students to 

complete at home during inclement weather days.  

• Blizzard Bags containing all assignments will be distributed in November 

during Parent-Teacher Conferences. 

o All students are asked to complete their Blizzard Bags assignments 

during a Blizzard Bag Day. 

o The purpose of the Blizzard Bag program is to allow the Windham 

Academy students the ability to use time out of the classroom due to 

snow, inclement weather, or other emergency days as school days. 

o The New Hampshire Department of Education considers a Blizzard 

Bag Day a “school day” when there is an 80% participation rate by 

students.   

• Assignments are due the day the student returns from the Blizzard Bag 

Day.  However, students may have an additional 5 school days to 

finalize their work. 

 

 

Admissions  
At Windham Academy, children must be 5 years of age on or before October 30th 

to enter the full-day Kindergarten program, and 6 years of age on or before 

October 30th to enter Grade 1. (an alternative decision regarding a child’s age, and 

the enrollment into a grade level needs to be decided by the Director of the school, 

along with approval from the Board of Trustees).  A record of birth and appropriate 

vaccination must be presented to the school. 

 

http://www.wmur.com/
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State Law: RSA 200:32 states there shall be a completed medical examination by 

a licensed physician of each child prior to or upon entry into the school system. 

 

State Law: RSA 200:38 states that all children shall be immunized prior to school 

entrance according to current recommendations of the State Public Health Agency. 

Recent state legislation now requires that all students, regardless of age/grade 

level, must provide proof of immunization upon transferring to our school.  

 

• Up to date immunization is a condition of acceptance to the school on an annual 

basis.  Those students without proper immunization verification will not be 

allowed into the school community under any circumstances. This is a serious 

matter of public health and must be adhered to. 

 

Special Education 
All special education services are provided and managed by the sending district in 

coordination with our school. A representative of the Windham Academy will 

attend all team meetings. Please talk to the administration if your incoming child is 

on an IEP to coordinate services. 

Section 504 
A child may be eligible for accommodations under a 504 Plan if he or she has a 

physical or mental health disability that limits one or more major life functions. A 

504 Plan is supported by the Federal Civil Rights law, Section 504 of the 

Rehabilitation Act of 1973.  

 

Physical Examination/Immunization 
The State of New Hampshire requires that all students have proof of immunization 

on file. All immunization dates must include the day, month, and year of 

administration. A Physical Examination completed within one year of entering 

Kindergarten is required. Transfer students will need a Physical Examination if one 

is not in their records.  

 

Nursing Services 
Windham Academy has a part-time “employed” nurse in the school building, 

who works from 9:00am to 1:00pm daily.  Any student who is ill should request 

permission from his/her teacher prior to reporting to the nurse, or in a nurse’s absence, 

the WA Assistant Director (or designee). Exceptions to this policy should be made in 

the event of an emergency. **Please be sure to follow all NH State Guidelines for 

checking your child each day before school for any COVID symptoms.   
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All students and parents are requested to inform the WA Administration of any 

particular health problems. These should be a matter of record (i.e. allergic reaction 

to bee stings, food allergies, etc.). Students should have a doctor’s note to return to 

school after surgery, or an illness or injury that required hospitalization, emergency 

room or urgent care visit. This documentation should include instructions regarding 

any activity restrictions and/or accommodations that may be needed in the school 

setting. This includes, but is not limited to, the diagnosis of concussion, and injuries 

that require splints, slings, casts or crutches.   

Periodic vision, hearing and other screenings will be conducted through the 

nurse’s office. The school nurse uses health program activities as learning 

experiences to contribute to health education. Each encounter with the student is a 

health teaching opportunity utilized by the school nurse to teach first-aid, personal 

hygiene, preventative health measures, etc. The school nurse also provides 

counseling and guidance on health matters and serves as a consultant/resource person 

to the school staff, students, and parents.  

 

Medication Policy 
Students are not allowed to bring medicine to school. This includes cough medicine, 

cough drops, herbal supplements, prescription and over-the-counter medicines.  

 

• Only medication prescribed by a physician will be administered. Physician’s 

written authorization along with parental/guardian permission must be kept on 

file in the school.  

• All medication must be brought to the school nurse by a parent or legal 

guardian. Students may not carry medication to school.  

• All medicine containers must be properly labeled with the student’s name, 

physician’s name, and instructions for the administration of the medicine (In 

original RX bottle). A second bottle for school use may be obtained from the 

pharmacy.  

• In the absence of the school nurse, the WA Director or assignee will assist the 

student with medication. Parents must make arrangements to pick up student’s 

medications on the last day of school.  Any medication not picked up by 

parents will be disposed of by the school nurse and administration at the close 

of the last day of school. 

 

 

Student Allergies 
Food allergies can be life threatening. The risk of accidental exposure to 

foods can be reduced in the school setting if schools work with students, parents, 
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and physicians to minimize risks and provide a safe educational environment for 

food-allergic students. 

The Windham Academy Director and staff will work together to develop 

and implement appropriate procedures to address student allergies. While our 

school cannot provide a total allergen-free environment, we will work 

collaboratively with staff, students, and their parents / guardians to minimize the 

risk of severe allergic reactions at school.   

 

Family’s Responsibility 

• Prior to the start of every school year, parents/guardians need to provide the 

school with documentation from the student’s physician or nurse supporting 

a diagnosis of food allergy, and any risk of anaphylaxis. 

• Parents/guardians will work to educate the child in the self-management of 

their food allergy including: 

✓ safe and unsafe foods 

✓ strategies for avoiding exposure to unsafe foods 

✓ symptoms of allergic reactions 

✓ how and when to tell an adult they may be having an allergy-related 

problem 

✓ how to read food labels (age appropriate) 

✓ Review policies/procedures with the school staff, the child’s 

physician, and the child (if age appropriate) after a reaction has 

occurred. 

✓ Provide emergency contact information. 

School’s Responsibility 

• To ensure the daily management of food allergies in individual children.  

• To be prepared for food allergy emergencies.  

• To provide professional development on food allergies for staff members.  

• To create and maintain a healthy and safe educational environment.  

Student’s Responsibility 

• To not share food with others, and if there is food offered, always remember: 

“When not sure, ask.” 

• To not eat anything with unknown ingredients or known to contain 

allergens. 

• To notify an adult immediately if they eat something they believe may 

contain the food they are allergic. 
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Illness 
**Please be sure to follow our COVID-19 Pandemic guidelines. When 

children show signs of illness, such as sore throat, fever, rashes, coughing or runny 

nose, it is advisable to keep them home.  This guideline serves as a protection for all 

students.  

All communicable diseases afflicting students should be reported to the school 

nurse.  Any student with a communicable disease requiring antibiotic treatment must 

remain out of school for 24 hours after starting therapy.    

 

Snacks/Lunch 
Windham Academy Public Charter School does not implement a lunch 

program.  Students who attend “Before School Discovery-Care” will be allowed to 

bring/eat breakfast or a morning snack before school begins. 

 

During the school day, students will have a small snack time given in the 

classroom.  Students are invited to bring in a healthy snack, trying to refrain from 

too much sugar.  It is important that students know the importance of “not sharing” 

snacks, due to the risk of food allergies and/or reactions. Water bottles are allowed 

to stay with the student throughout the day, however, no soda, fruit punch, or 

sugary drinks during instruction time.  Water spills are much easier to clean up.  

 

Lunch time will be given in the classroom.  Children who enjoy warmer 

food are invited to bring in a thermos from home, as many lunches are still warm 

by lunch time. Families will be made aware if there is a student with a food allergy 

in their child’s classroom. 

 

*There will be occasional lunches planned throughout the year for “Pizza”, 

“Sandwiches”, or “Theme Days” that go along with curriculum … once the 

pandemic procedures are lifted. Teachers will be sure to let families know ahead of 

time when these days are coming up.  Money will be collected for these days if 

ordering out of school will be taking place. 

 

 

Gum Chewing 
Because the Windham Academy’s building is a beautiful new building, and for 

health and cleanliness reasons, gum chewing is not allowed at the school.  (On 

testing days, individual teachers will decide if gum chewing is allowed during 

testing) *Gum is also allowed for students who have sensory guidelines in place. 
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Student Behavior Expectations 

At Windham Academy, we know that children need to learn, during the 

elementary years how to treat each other kindly and respectfully. We also know 

that learners sometimes make mistakes. At Windham Academy, we have a 

consistent set of rules and logical, small consequences to help students make good 

choices. Our school focuses on respect for self, respect for others, and respect for 

the environment. 

This philosophy, in conjunction with the Responsive Classroom model being 

used throughout our school, fosters a sense of community and general welfare for 

all. Students become accountable for their behavior and part of the problem-

solving process. 

 

 

In-school Behavior Expectations 

Respect the learning environment.   

*Voices off when traveling through the halls. 

*When passing someone in the hall, you can offer a smile, a wave, or soft “hello”, 

but the general rule to remember is to be kind and courteous without disrupting the 

learning areas, or others around you. 

*Always stop, listen, and look at an adult who speaks to you. 

*Walk in a single line, when traveling from one room to another, keeping your 

hands and feet to yourself. 

Safety First.   

*Walk at all times when indoors. 

*Move with the flow of traffic. 

*Keep silly behaviors “at bay”, although we encourage happiness, silliness brings 

about impulsive actions.   

 

Playground Expectations 

Respect 

*Listen to adults.   

*Follow the rules of the playground when enjoying the equipment. 

Show responsibility  

 *Go right to your line when the bell rings. 

*Put away all equipment when you are finished with them. 

*Tell an adult if someone is hurt, or if you need to leave the playground. 

Safety first. 

*Walk to and from the playground. 

*Stay in all designated areas. 
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WA Uniforms  

**During the Phase-In Reopening Plan for the 2020-2021 school year, students only need 

to wear clothing that are the school’s colors.  Burgundy, black, white, tan, and gray. 

All students must come to school at Windham Academy Public Charter School in 

uniform every day. If a student arrives to school out of uniform, parents will be called 

and asked to bring in a uniform before the student is sent to class. We have a required 

school uniform for several very important reasons: 

1) Uniforms unite us as a community.                                                                                  

2) Uniforms reduce distractions and clothing competition. 

3) A dress code reflects a professional attitude with which we approach learning.  

The components of the Windham Academy Public Charter School Uniform are as 

follows: 

▪ Tops: All Windham Academy approved tops are available on the Land’s End website. 

There are many options to choose from ranging in different styles, materials, and colors. 

As long as you are under the school’s number (900190497) it is an approved top. All tops 

must have the Windham Academy logo showing. The color choices are white, black, 

burgundy, or gray. 

▪ Pants: Students may choose any style of bottoms (as long as it is not ripped) to fit their 

comfort level. This can include khakis, chinos, leggings, shorts, skirts, skorts, jeans (in 

black or gray), cargo pants, or sweatpants. The approved colors are tan/khaki, black, 

and/or gray. Via the Land’s End website, students may purchase a burgundy plaid skirt.     

▪ Dresses: Dresses must have the Windham Academy logo visible and purchased from 

the Land’s End website. 

▪ Footwear: Students are allowed to wear any type of shoe. This includes, sneakers, dress 

shoes, and sandals. Footwear should be safe and appropriate for planned activities of the 

day.                                                                                                                                              

▪ Hats: Hats of any kind are not to be worn in school by either boys or girls, except for 

medical religious reasons. However, students may wear a hat while playing outside for 

sun protection or warmth.  

 
Children’s clothing must protect them from the elements –the cold, the rain, the 

mud, and the hot sun.  

 

Extra clothing, especially for younger students, may be kept at school. Please 

label whatever your child brings to school with his or her name. 

 

 

 

https://78462f86-a-693db75f-s-sites.googlegroups.com/a/sau10.org/www/school-board/policies/section-j/JICA.pdf?attachauth=ANoY7coS57npDOYrUYkQ0f-wuq3a0w6t8fZ7iwNyngLN5fqRf7M95pe7QIMA9p_kS5X7GPjYQORz7XgMqDm3rmHVv8ymAIh0JGnp_W0fd9iq4-obu3oUb0GrS0yxLFB4S-hQd3w2Xe88YOnpRLKWQ22P_J3gBtVUL1AnC5PGfuOe0eRuv2qR6sec8WEHO2lCSHCYVRdQ9umIcMyjGKwyzsPmfXVTDxLbCgY4brj70AKJ1P0R5gFQ8VU%3D&attredirects=0
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 Bullying 

 

Windham Academy is a BULLY-FREE Environment 
Bullying is when someone says or does mean things on purpose. 

 

Windham Academy’s Anti-Bullying Rules: 

1. We will not bully others. 

2. We will help students who are bullied. 

3. We will include students who are left out. 

4. We will tell an adult, at home or school, when we are bullied. 

5. We will tell an adult, at home or school, when we see bullying. 

 

Who is involved in bullying? 

1. The bully. 

2. The bullied student. 

3. Everybody who sees it (bystanders). 

 

What does it look or sound like? 

Bullying can take different forms such as hitting, name-calling, or leaving 

someone out. 

 

What does it feel like? 

A person who is bullied feels helpless, sad, angry, nervous, and/or left out 

(See Bullying Policy in the Appendix A) 
 
 

 

Emergency Information 
Each student must have emergency information on file to be kept in the 

Windham Academy nursing office, which must be signed by a parent or guardian.  In 

case of a severe emergency, the school will contact the Windham Fire and Rescue 

Department.  Any change in information in emergency information must be 

reported immediately by a parent/guardian to the WA School Office. 

 

 

Family Education Rights and Privacy Act (FERPA) 

The Family Educational Rights and Privacy Act is a Federal Law designed to protect 

the privacy of a student’s educational records.  The law applies to all schools that 

receive funds under an applicable program of the U.S. Department of Education.  
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FERPA gives parents certain rights with respect to their children’s education 

records.  These rights transfer to the student, or former students, who has reached 

the age of 18 or is attending any school beyond the high school level.  Students and 

former students to whom the rights have transferred are called eligible students.  

 

Parents and eligible students have the right to inspect and review the student’s 

education records maintained by the school.  Schools are not required to provide 

copies of records unless, for reasons such as great distance, it is impossible for 

parents or eligible students to review the records.  Schools may charge a copy fee.   

Parents of eligible students have the right to request that a school correct records 

believed to be inaccurate or misleading.  If the school decides not to amend the 

record, the parent or eligible student then has the right to a formal hearing.  After the 

hearing, if the school still decides not to amend the record, the parent or eligible 

student has the right to place a statement with the record commenting on the 

contested information. 

 

Generally, schools must have written permission from the parent or eligible student 

before releasing any information from a student’s education record.  However, the 

law allows schools to disclose those records, without consent, to the following 

parties: School employees who have a need to know; 

 

• Other schools to which a student is transferring; 

• Certain government officials in order to carry out lawful functions; 

• Appropriate parties in connection with financial aid to a student; 

• Organizations conducting certain studies for the school; 

• Accrediting organizations; 

• Individuals who have obtained court orders or subpoenas; 

• Persons who need to know in cases of health and safety emergencies; 

• State and local authorities, within a juvenile justice system, pursuant to 

specific State Law.  

 

Schools may disclose, without consent, “directory” information such as a student’s 

name, address, telephone number, date and place of birth, honors and awards, and 

dates of attendance.  However, schools must tell parents and eligible students about 

directory information and allow parents and eligible students a reasonable amount 

of time to request that the school not disclose directory information about 

them.  Schools must notify parents and eligible students annually of their rights 

under FERPA.  The actual means of notification (special letter, inclusion in a PTA 

bulletin, student handbook, or newspaper article) is left to the discretion of each 

school. 
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For additional information or technical assistance, you may call (202) 260-3887 

or TDD (202) 260-8956 or contact:  

Family Policy Compliance Office  

U.S. Department of Education 

400 Maryland Avenue. S. W. 

Washington, D.C. 20202-4605 

 

All FERPA information was obtained directly from 

http://www.ed.gov/offices/OM/ferpa.html 
 

 

Guest / Visitors Check-In 
All visitors to Windham Academy are required to wear a mask into the building 

while we follow NH State guidelines due to the pandemic.  Visitors will be screened 

in the main office with questions pertaining to COVID-19. 

Windham Academy requires all guests/visitors to be buzzed in and report to the 

office before proceeding to any part of the building.  Guests will be required to wear 

an identification sticker. These practices are intended to ensure the safety of all our 

students and staff. 

 

Emergency Drills 
Emergency drills allow Windham Academy to practice the steps they should 

take in emergency situations. These exercises may include local public safety 

agencies (USDE, 2006). New Hampshire has requirements for the different 

number and type of annual emergency drills. (Drop and Cover, Shelter in Place, 

Reverse Evacuation, and Scan in Place, are some of the drills students and staff 

will “go over” during the school year) 

 

Fire Evacuation / Fire Drills 

Fire drill and evacuations are to be taken seriously.  At Windham 

Academy, EXIT signs are posted in each room.  Fire Evacuation maps are posted 

in each classroom near the Exit door.  Students will exit single file from all 

rooms.  There is to be no running or talking during this time.  As you leave the 

building, move away from the building to allow others to exit.  Be sure to remain 

with your teacher or designee at all times. Once outside, students should remain 

silent your advisor for further instructions.  
 

 

https://www2.ed.gov/policy/gen/guid/fpco/brochures/parents.html
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Lockdown Drills 
Lockdown drills are periodically conducted to review appropriate procedures 

and to prepare students and staff for any possible emergency.  Students are expected 

to take these drills seriously and follow ALL directions and instructions throughout 

the entire drill. 

 

Video and Audio Surveillance on School Property 
The Board authorizes the use of video and/or audio devices on Windham 

Academy property to ensure the health, welfare, and safety of all staff, students, and 

visitors to school property and to safeguard Windham Academy buildings, grounds, 

and equipment.  

 

Mandatory Reporting 
New Hampshire Law (RSA 169-C;29-30) requires that any person who has reason 

to suspect that a child under the age of 18 has been abused or neglected MUST 

report the case.  If a Windham Academy staff member suspects that a child is 

being abused or neglected, a report will be made immediately to DCYF and second 

notification to the school director that a report has been made. 

 

 

Items to Leave at Home 
We ask students to be thoughtful of others both inside and outside the school 

buildings.  Items or actions that might disrupt class, cause injuries or are 

safety concerns are not allowed. These situations will result in serious 

disciplinary action.  Items to be left at home include, but are not limited to, candy, 

chewing gum, trading cards, roller blades, skates, skateboards, or items that take a 

student’s mind away from learning. 

 

Cell Phones: 

Students in early elementary grades are still quite young, and most do not 

have a need to own a cell phone.  If a parent requests a child carry a cell phone, the 

cell phone is to be turned into the classroom teacher, or main office before school 

starts. The child may retrieve the phone at dismissal (or when the child is picked 

up at STEM Extended Day in the afternoon)  
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Lost and Found 
Please put your child’s name on clothing and all other personal things 

brought to school.  Lost items are stored at school until their owners claim them. 

Please check with us if your child loses some-thing at school. At the end of each 

grading period, or when the “lost and found” becomes too full, we donate 

unclaimed items to a charitable group. 

 

 

School Visits  
We encourage parents to come to school frequently to take part in volunteering 

and to help ensure the very best experiences for students at Windham Academy.  

For reasons of safety, and to help us keep track of campus visitors, we request that:  

• Parents should have discussed with a child’s teacher, or administration, 

before a visit to volunteer, assist at school, or meet with a staff member. 

• Parents will sign in and wear a “Guest Badge” when visiting the school. 

• Parents report to the office before going to a child’s classroom. 

• Parents are asked to leave small children at home since young children often 

distract both students and the parent. (This also applies during designated 

classroom parties.) 

• We also ask parents to avoid conferences with the teachers during such visits 

so the teacher can conduct class as usual. 

 

 

Holidays 
At the Windham Academy, when students learn about holidays, they learn 

about them in the context of the ways that different people celebrate holidays 

around the world.  Throughout the year, our main focus is to keep school academic 

and let families celebrate holidays outside of school.  We strive to make our school 

days calm and productive throughout the year while avoiding any kind of 

endorsement of a particular religious sect or belief.  
 

Celebrations 
Celebrations throughout the year will occur with an emphasis on traditions 

of the family and friends of the Windham Academy community. Respect for the 

diversity of our community is of the utmost importance. 

Birthdays and celebrations will be celebrated differently in each classroom. 

*During the COVID-19 pandemic, on wrapped individual “goodies” may be 

handed out. Please contact the teacher to see how they wish to proceed. 
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Parties 

If your child is having a party and wants to invite classmates, we request that 

you mail the invitations (or e-mail) and do not bring party invitations to the school, 

unless the entire class is invited. 

 
 
 

Field Trips 
At Windham Academy, we believe that learning extends beyond the four 

walls of the school. Field trips, when used for teaching and learning, provide 

educationally sound and important enhancements to the instructional program. 

The classroom teacher will provide the parents/guardians with a field trip 

permission form that will include information concerning the purpose and 

destination of the trip, transportation, eating arrangements, date and time of 

departure, estimated time of return, arrangements for supervision, cost to the 

student (if any), safety precautions, and a detailed itinerary if the field trip will 

extend beyond the school day. Parental permission shall include written consent 

from parents/guardians, authorizing the supervisors to arrange for necessary 

medical treatment.  In rare circumstances for safety’s sake, students who have a 

great deal of difficulty behaving properly in school, may not be able to attend a 

field trip if it is possible that the not following directions could jeopardize the 

safety of the student or of other students. The student’s parents might also be asked 

to attend. 

The teacher or sponsors of the trip will inform parents in advance about the 

recommended amount of spending money, if any, that each student should have. 

Parents are encouraged to help out with field trips.  

Keep in mind that all staff, as well as parents who are repeatedly acting as 

in-school volunteers with frequent contact with students, need to complete a 

criminal background check per RSA 189:13-a  (the main office has packets with 

information regarding these background checks) 

 

 

Parent Volunteers 
We believe that parents are the primary teachers of their children. 

Parents are encouraged to take an active role volunteering in many aspects of the 

school, and are key to the success of many of our programs and educational 

enrichment activities. Research shows that parental involvement in a child’s 

education is the number one determinant of student success. Parents will find a 
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welcoming community at Windham Academy, and enjoy participating in the 

education of their child. 

Without your caring and willingness to give of your talents and resources, 

we would not be able to provide many of the services now available to our 

students. We regret that because of disturbing incidents in schools throughout the 

United States, it is necessary for us to take precautions in screening our volunteers 

with a NH Criminal Record Check (CRC) for specific levels.  It is also required 

that all Windham Academy Volunteers read through and sign the 
CONFIDENTIALITY CODE AND GUIDELINES FOR VOLUNTEERS form 

available on the school website www.windhamacademy.net, or in the main office 
 
 

Volunteer Background Checks 
 

Basic Information 
Criminal background checks are required for volunteers who may have unsupervised 

contact with students. The conviction of a crime (felony or misdemeanor) will not 

automatically disqualify a person from volunteering in a school. Each situation will be 

considered individually. Completed forms are maintained in a confidential manner at the 

district office. 

The district requires criminal checks on any volunteers (including parents) who meet the 

following criteria: 

• the volunteer will have unsupervised contact with students; 

• the volunteer has a regular and ongoing assignment at the school; 

• the volunteer will be off campus with students in an unsupervised situation, 

including 

driving students on field trips; 

• the volunteer is a mentor to a student or students 

 

Scheduling Background Checks 

Fingerprinting is done through the New Hampshire State Police.  You can obtain the 

form you need to bring along with you right in our main office.  To schedule your 

appointment, please call 603-223-3867 and you’ll be scheduled at a DMV in one of a 

handful of communities. 

 
 

 
  

 

 

http://www.windhamacademy.net/
http://www.4j.lane.edu/hr/volunteers/

